GRAVES: CLASSROOM RULES AND PROCEDURES

1. BEHAVIOR: You must conduct yourself in a mature, respectful manner. I require an atmosphere of kindness and decency.

2. MAKE-UP WORK: You will soon learn that doing all the work is the surest way to be successful in my class. Check my website for assignments. When you are absent, it is entirely your responsibility to get the work missed. 
3. LATE WORK POLICY: It will benefit you to do your work on time. Late work will be handled per the school’s policy.
4. CHEATING/DISHONESTY: I expect each student to complete his/her own work. Incidences of cheating and academic dishonesty will be handled on a case by case basis per the school’s policy. 
5. MATERIALS: You must bring necessary materials to class such as books, laptop, paper, notebook, and a writing implement. 
6. TARDINESS/EXITING: Being late to class is unacceptable. Be on time to virtual and physical classes.
7. PHONES: Put your phone away per the school’s policy. This includes during live and in person sessions.
8. ON-TASK: Frequently, you will be given an assignment to complete on your own. This might be a daily assignment, or you may be working on something long-term. Regardless, when you have work time, you are expected to use it to complete work for this class.
9. VIRTUAL LEARNING: While we are conducting school remotely, please be aware of the following items.

A. Your background and environment – There should be nothing inappropriate in your background. Your environment should be one conducive to learning.

B. Your behavior – Be cautious of what you say in a live session or post in the chat. Keep all interactions inoffensive to others and appropriate to an academic setting.

